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Kogexc sruku u ciiyxednoro nosegenns paorankos MBOY COLII Ne14 um.A6pamosa ILII.

1. O6mume moJ10xeHUA

1.1. Kozxeke atvku n ciyxebnoro noseaenus padotainkos MBOY COILI Nel4 um.AGpamosa IT.IT.
(manee - Opranusanus) pa3spaGoTaH B COOTBETCTBHM C MONOKEHHUIMU METOMMUYECKHX PEKOMEHIALMH 110
paspaboTKe M MPHUHSTHIO OPraHU3aUMAMH MEP N0 MPEAYNPEKICHHIO U MPOTUBOAEHCTBUIO KOPPYIILIHH,
YTBCPXACHHBIX MUHHCTEPCTBOM TpyJa U colManbHOMN 3amuTtel PO 08 nosa6psa 2013 r.

1.2. Hactosimmit Koneke ycranapnuBaeT oOlIMe NpaBHIa M CTAHOAPTHI NMOBEACHHS PaGOTHHKOB
Opranu3aiini, 3aTparvBarOllMX 3THKY NENOBEIX OTHOLICHWH M HANDPABIEHHBIX HA (OPMHUPOBAHHE
3THYHOTO, J0OPOCOBECTHOrO MOBEACHNS paGOTHUKOB M OPraHm3alyy B IEIOM.

1.3. Hacrosumit Komekc mnpusBaH NOBBICHTE 3GGEKTUBHOCTL BHIIOMHEHHS PaGOTHHKAMA
Opranusanuy CBOMX JOKHOCTHBIX 00A3aHHOCTEN, a TAKKE:

- CIIYXHT OCHOBO¥ (POPMHPOBAHMSA NOJKHOM MOPaH, IPOGECCHOHATBHON YeCTH U CIyKeGHOro
9THKETa pabOTHUKOB,

- OPHEHTUPYET PaGOTHUKOB B CHTyallusX KOHQIMKTa HHTEPECOB M STUYECKOH HEOMPENENEHHOCTH
UM HHBIX 00CTOATENBCTB HPABCTBEHHOTO BEIOODA;

- CrmocoGCTBYET BBIPAOOTKE NOTPEGHOCTH COOMIONCHHUS NPOGECCHOHATBHO-3THYECKUX HOPM
HOBEACHUS;

- BBICTYNACT Kak HWHCTUTYT OOLIECTBEHHOTO CO3HAHWS M HPABCTBEHHOCTH DPAGOTHUKOB, WX
CaMOKOHTPOJIS.

1.4. JleiictBue HacToswero Kojiekca pacnpocTpaHseTcst Ha BCeX JIMLL, SABASIOLIUXCS paGOTHUKAME
Opranuzaiud ¥ HaXOIAIIUXCH C Hel B TPYAOBBIX OTHOIICHUAX, BHE 3aBHCHMOCTH OT 3aHAMAEMOM
JIOJDKHOCTH U BBITIONHSAEMBIX QYHKIUH,

1.5. 3uanue u cobmoznenue paGoTHHKamu OpraHu3anMy TONOXKEHMHM Hactosmiero Komekca
SIBJISCTCS OMHMM M3 KPUTEDHEB OLECHKH KauecTBa MX MPOPECCHOHANBHON NEATETBHOCTH M TPYHOBOM
JVCLHUTUIAHBL

1.6. Coneprxanue nonoxenuit Hactosmero Komekca A0BOIUTCS 1O CBeIeHHS BCeX PaGOTHHUKOB
OpFaHI/I3aL[I/II/I

2. O6mue NpUALMIBI U NPABHJIA NOBeJeHNs PAGOTHHKOB OPraHA3anHU

2.1. Bee pabotnukm Opranmsanuy OOs3aHBI CNENOBATH CNEAYIOMEM OOIIMM [PUHLIUIAM H
[IPaBUJIaM MOBEACHHUS :

- COOJIOACHNE BBICOKHX STUYECKUX CTAHAAPTOB NOBEICHHS,

- IOAACPKAHUE BBICOKUX CTAHAAPTOB NPOPECCHOHATBHOM ACATEIEHOCTH;

- CJICNOBAHUE JIYUIIUM MPAKTHKAM KOPIIOPATUBHOTO YIIPABJICHHUS;

- CO3JaHHUE ¥ MOJJIEPKAHUE aTMOCGEPHI JOBEPHUS M B3AUMHOTO YBAKEHHS;

- CJI€I0BaHUEC IPUHIMITY JOOPOCOBECTHOM KOHKYPEHIIMH;

- CJICIOBaHUE NPUHIHKITY COLMAIBHONM OTBETCTBEHHOCTH OU3HECA,



- COOJIFO/ICHUE 3aKOHHOCTH U TIPUHSATHIX Ha Ce6sl JOTOBOPHEIX 0053aTeIbCTB;

- COOMIOCHAE IPUHLHUIOB OOBEKTUBHOCTH M YECTHOCTHU TIPU IPUHATUH KAAPOBBIX PELICHHUI.

2.2. PaboTHUKY OpraHu3aliuy 00s3aHbl:

- CcoOMolaTh ACHCTBYIOLIME HOPMAaTUBHO-TIPABOBbIE axkThl Poccuiickoid ®Degepanuu  u
KpacHoznapckoro kpas, He ZOMyCKaTh HAPYINEHHE 3aKOHOB W MHBIX HOPMATHBHO-IPABOBBIX AKTOB HCXOJ
" U3 NOJIMTUYECKOM, SKOHOMHYECKOH 1€71€C000pa3HOCTH JIHOO 1O HHBIM MOTHUBAM;

- OCYLIECTBIIATH CBOIO ACATENBHOCTE B NIPEAEIIAX IPENOCTABICHHBIX NOIHOMOYHI;

- HCTONHATE NOJDKHOCTHBIE OOS3aHHOCTH NOOPOCOBECTHO M Ha BBICOKOM MPOMECCHOHATLHOM
YPOBHE B LieJisix obecneueHust 3G GeKTMBHOM paboTel Opranu3anym;

- OCYWIECTB/ISAITH CBOKO MPOGECCHOHAIBHYIO AEATENIBHOCT B IMpeleiaX NpeAMeTa U Ieneit
nearenbHocTd Opranu3amnii;

- TpH MWCIIOJHEHHH MOIDKHOCTHBEIX OOA3aHHOCTEH HE OKAa3bIBaTh NPEATIOYTEHHS KAKAM-JIHO0
NpoQeCCHOHANBHBIM UM COLHMATIBHBIM TPYINAM M OPTaHM3aLHsAM, OBITh HE3aBMCHUMBIMH OT BIIMSIHHS
OTACJIBHBIX TPAX/IaH, MPOYECCHOHANBHBIX MM COUHATBHBIX IPYII X OPraHU3aIiyil;

- HCKIIOYaTh NCHCTBUA, CBA3AHHBIC C BIMAHMEM KaKMX-THOO JIHYHBIX, WMMYLICCTBEHHBIX
(pHUHAHCOBBIX) U MHBIX HHTEPECOB, TPLIATCTBYIOWMX JOGPOCOBECTHOMY UCIIOTHEHHUEO MMH J0KHOCTHBIX
00sI3aHHOCTEIH;

- 00TI0AATE €Iy EOHYIO0, MPO(hECCUOHATBHYHO STUKY ¥ MPABUIA JEOBOIO TOBEACHHUS,

- TPOSBIATH KOPPEKTHOCTH W BHHMAHHC NO OTHOIIEHHIO K KIHEHTAM W KOHTpareHTam
Opranu3zanmu;

- BO3JCPXKUBATECA OT IOBENCHUS, KOTOPOE MOIJIO OBl BbI3BaTh COMHCHHE B JOOPOCOBECTHOM
MCTIOJHEHUM PAOOTHUKAMH JIOJDKHOCTHBIX OOS3aHHOCTEH, a Takke M30eraTh KOH(IMKTHBIX CUTYAIIHIA,
CIIOCOGHBIX HAHECTH yIIep® MX PEeIyTaLuy MK aBTOpuTeTy OpraHu3aiiiy;

- MPUHAMATE MPETYCMOTPEHHBIE 3aKOHONATENBbCTBOM Poccuiickoit denepaniyt ¥ BHYTPEHHUMH
RokymeHTaMu  OpraHusauud Mepbl K HEJONMYILICHHIO BO3HHKHOBEHHS KOH(QIMKTA HUHTEPECOB U
YPErynupOBaHHIO BO3HUKIIETO KOH(IMKTA HHTEPECOB;

- YBCAOMHTDH JIMLO, OTBETCTBEHHOE 33 IIPUEM CBENCHMHA O BO3HMUKAIOUIUX (MMEIOMIHXCS)
KOH(JIMKTaX HHTEPECOB, O HAIMYHH JIMYHOM 3aMHTEPECOBAHHOCTH B MHCHMEHHOM bopme u nepegats B
JOBEPUTENILHOE yNIPABIEHUE LICHHBIE OymMaru ubo MPHHATE JOOPOBOIBHOE PEIICHHE 00 HX OTUY)KICHHH
B Clly4ae, €CIM BBINOJHEHHE TPYAOBBIX (QyHKUMH pPaOOTHHKOB 3aTpardBaeT MHTEPECH! OPraHH3AlWH,
LCHHBIMH OyMaramu KOTOpPOU OHH BJIAJEIOT,

- BO3NEPXMBATBCS OT MYONWYHBIX BBICKA3BIBAHWM, CYXKIEHWH U OLCHOK JESTENbHOCTH
OpraHu3sanuu, €CIM 3TO HE BXOJUT B 0JKHOCTHBIE 00A3aHHOCTH PaGOTHUKOB;

- TMOCTOAHHO CTPEMHTHCA K OOCCMEUCHMIO Kak MOXKHO Gonee 3((EeKTHBHOTO pacHOpsKEHHs
pecypcaMu, HaXOAAIUMHUCS B chepe X OTBETCTBEHHOCTH.

2.3. PaBoTHUKHM 00S13aHBI IPUHIMATE COOTBETCTBYIONIME MEPHI [0 0GECTIEUEHHIO O€30MaCHOCTH
KOH(QUICHIMANLHOCTH MH(DOPMAINK, 33 HECAHKIMOHMPOBAHHOE PA3TIIAICHHE KOTOpPOH OHM HECyT
OTBETCTBEHHOCTb W/WJM KOTOpas CTala M3BECTHA MM B CBA3H C HCIIONHEHMEM JOMKHOCTHBIX
00sI3aHHOCTEH.

- 24. llpomsmxeHue paGoTHukoB OpraHu3aupu Ha BBIMICCTOSAINYIO  JTOJDKHOCTH  JOJDKHO
OCYLUECTBIIATECA TONBKO HCXO/S U3 JICJOBBIX KAYECTB PAGOTHHKOB.

2.5. B Opranusauuu neiicTByeT 3anper Ha paGoTy B OpraHu3aLiy poACTBEHHUKOB HA YCJIOBUH UX
IPSMO#M TIOMYMHEHHOCTH APYT APYTY.

ITon poncreHnrkamu B HacTosimeM Kojekce MOHMMAIOTCS: JKEHEI, MYKbs, OpaTbsl, CECTpHI,
TETH, IS U T.J.

2.6. PaboTHuKH, 3aHUMAIOIINE PYKOBOIAIINE IOJKHOCTH B Opranunzaiiyu, 06sI3aHEL:

a) IPUHAMATE MEPHI IO NPENOTBPALIEHHIO U YPETYIHPOBAHUIO KOH(DIMKTa UHTEPECOB;

0) IPUHUMATB MEPHI IO MPELYTPEHKAEHUIO KOPPYIILIAH;

B) CBOMM JIMYHBIM MOBEJAEHHEM MNOIABATH NpUMEP YECTHOCTH, OECIPUCTPACTHOCTH W
CIIPaBENTMBOCTH;



) cnocoOCTBOBaTE (HOPMHUPOBAHUIO ONArONPUSTHOrO MOPAILHO-TICUXOJOTHYECKOTO KIMMATa B
KOJIJIEKTHBE;

1) B OTHOLICHUSX C MOJYMHEHHLIMU MPOSBIATE BBICOKYIO TPEGOBATENBHOCTD, MPUHIUNUAIBLHOCTD,
HO OJHOBPEMEHHO HE JOMYCKaTb BBICOKOMEPHS, IIPEHEOPEKUTENBHOIO TOHA, IPYOOCTH, HEKOPPEKTHEIX U
OCKOPOMTENBHEIX 3aMEUaHu, HEOOOCHOBAHHBIX MPETEH3WM H OOBHHEHMIT;

¢) YCTaHaBJIMBATL CIPABEAIMBYI), PAaBHOMEDHYIO CIYXKEOHYH HArpy3Ky IIOMQYMHEHHBIX, HE
AONyCKaTh AUCKPUMHUHALMKU MYTEM NPEAOCTABICHUA OTAEIBHBIM PaOOTHHKAM HE3aCNy)KEHHBIX Oyar u
NIpUBUJIETHH;

2.7. BremHnit Bua paboTHUKOB OpraHu3aiyiy MpH UCIIOJHEHHN UMH JOJDKHOCTHBIX 0OS3aHHOCTEH
JIOJDKEH COOTBETCTBOBATE OOIIENPUHATOMY JAEMOBOMY CTHIIO, KOTOPBIM OTJIMYAIOT O(PUUHATEHOCTD,
CHOEPKAaHHOCTh, TPAAULUOHHOCTD, AKKYPAaTHOCT.

3. PexomenaaTenbHble ITHYECKHE NMPABHIIA MOBEIECHHSA PAGOTHHKOB

3.1. HcnonHsas cBOM TpyIOBble OOSA3aHHOCTH BCce pabOTHUKM OpraHu3auuy  AOJKHBI
BO3JEPXKUBATHCS OT:

a) mo0Oro BUAA BBICKA3bIBAHMN U ACHCTBUN AMCKPUMUHALIMOHHOTO XapakTepa IO MpU3HAKaM
ojia, BO3pacTa, packl, HALMOHANBHOCTH, S3bIKA, T'PaKAAHCTBA, COLMANBHOTO, MMYINECTBEHHOTO WIIH
CEMEHHOTO MOJIOKEHHS, MOJTUTUIECCKUX WK PETATHO3HBIX MPEANOYTCHuUIT;

0) MroOBIX NWYHBIX M (MHAHCOBBIX CBS3€H, KOTOPBIE MOTYT OBITH paclEHEHbl KaK OKa3aHHE
MOKPOBUTEIILCTBA KAKUM OBl TO HM OBUIO JIMLAM B IENSIX MPHUOOPETEHHUS UMK MPAB, OCBOOOXKIEHUS OT
00s13aHHOCTEN UTU OTBETCTBEHHOCTH;

B) MOCTYIKOB, KOTOPBIE MOTJIM OBl BEI3BaTh COMHEHHE B OOBEKTHBHOM HCIIOJHEHHA Pa0OTHHKAMHU
CIy’keOHBIX 0053aHHOCTEI;

r) rpyGOCTH, HELUEH3YPHOM pedH, TNpPOSBICHHN MNPEHEOPEKUTENEHOTO TOHA, 3aHOCUMBOCTH,
NPEAB3SATHIX 3aMEYaHUH, IPENBSBIICHNS HETPABOMEPHBIX U HE3ACTYKEHHEIX OOBHUHEHUH;

) yrpo3, OCKOPOUTEILHBIX BBIDAXKEHUH MIIM PETUHK, OEHCTBUMM, NPEHSTCTBYIOIMX HOPMATLHOMY
OOLICHUIO UITH NPOBOLUPYIONIMX IPOTHBOMPABHOE MOBEICHUE;

¢) NpPUHATHS TUIIK, KypeHHs BO BPeMs CIyXeOHBIX COBEIaHMH, GeCell, MHOTO CIyXeOHOTOo
o01enus B OpraHu3alnnuu

3.2, PabOTHMKM IIPH3BAHElI CTIOCOOCTBOBATH CBOMM CIYXKEOHBIM TOBEACHHEM YCTAHOBICHMIO B
KOJIICKTHBE ICTIOBBIX B3aUMOOTHOINEHUH M KOHCTPYKTHBHOTO COTPYIHUUYECTBA APYT C APYTOM.

4. OTBETCTBEHHOCTDH

4.1. Hapymennem Koaekca NpuU3HACTCS HEBBIIOIHEHHUE WIM HEHAUIEKAINEE BBIMOIHEHNE
PabOTHMKOM yCTAHOBJICHHBIX KOIEKCOM MPHHIMIIOB, HOPM M NPABHII NOBEAEHHS, a TAKXKE COBEPIICHUE
MPOCTYIIKA, MOPOYALLETO YECTh PabOTHUKA M OpraHu3alyy.

% 4.2. Cobmonenune pabotHukamy OpraHu3aldM TOJNOXEHH HACTOAmEro0 KoJeKca yUHMTHIBACTCS
npu (OPMUPOBAHUMM KAAPOBOIO PE3epBa VIS BBUIBMKEHHS HA BBIIIECTOAIIHE JOJDKHOCTH, & TaKXKe MpH
HaJIO0XEHUU TMCUUIIMHAPHBIX B3BICKAHUIA.
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