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Heo0r4rlr4anbHofi

llonoxenrae) B

I.O6uue rolorKeHHq
l.l.Hacrorulee llonoNeurae o Mepax no HeAonyueHr4ro cocTaBJreHr4t

rroA.qenbHbrx IoKyMeHToB (lalee
o6ueo6pa3oBarenbHoM yqpe)KAeHzr4

OTqCTHOCTI4 VI I,ICTIOJIb3OBAHVfl

MyHr4rlr4n€LrrbHoM 6ro4xerHovr

pa6oru c

AOKyMeHTaMr4,

AOKyMeHraMr,r npu
rrpeAcTaBJrfleMbrMr4

cpe4ueff o6rqeo6pa3oBarerlbuoft urxole J\b1 4 uveuu A6pavrona |I.il. (MEOy COtil J\bl4
zu.A6pavrosa fI.lI.)> (4anee - yqpexAeHze) paspa6oraHo B coorBercrBr4r4 co crarreft 13.3
@e4epalrHoro 3aKoHa or 25 4exa6pr 2008 r. }lb 273-@3 "O rporr4BoA eircrsun
xoppyrquu".

l.2.llonoxenze pernaMeHrr4pyer nopqAoK
cocraBJreHl,rr4 oQuquanrHofi orrrerHocrra, c

pa6ouruxaMl4 rIpH TpyAoycrpoficrne (nu6o B npoqecce BbrrroJrHeHr4r r4Mr,r Aonx{HocrHbrx
o6rgannocrefi), Bbl3BaBlrluttrlz o6ocHoBaHHbre coMHeHr.rr B rroAnr4HHocrr{ r.r AocroBepHocTr,r

uneHruqHrrfi

u3noxeHHblx B HLIX cne4euzfi, c AoKyMeHTaMI4 rrpeAcraBrqeMbrMLr pa6oruurcauz B -
npo qec ce peanr.r3 ar.I vu le flT e rrb Ho cTrr vvp ex4euur.

1.3.llonoxeHl'Ie ycraHaBnr4Baer [polleAypy noAroroBKr4 v HarrpaBJreHr4.fl sassreHrafi
B ilpaBooxpaHr,rrenbHbre opfaHbr o coBeprxeHHoM rrpecrynneHav.

l.4.Hacrotqee lloloNeuwe olszareJrbHo Anr npr4MeHeHur BceMr4 pa6orHurauz
yr{pexAeHufl, HAXOI.flIJ{.LIeAfl B TpyAOBbIX OTHOIIIOHI{flX, BHe 3aBI,ISqMOCTI4 OT 3aHl4MaeuOfi

AoJrxHocrr,r r4 BbrrroJrHreMhrx QyHrqufi.
1.5. Hacrof,Irlee lloloNenlle Bcryrraer B cvury c MoMeHTa ero yrBepx(AeHufl v

4eficrnyer Ao nprzHflTLrfl HoBofo.

II. OcuoBHbre rtoHqrIlq rr repMr{Hbr

2.1.[orcyMeHT - Marepl4artrnrtfi Hocr4TeJrb c saQzrcupoBaHHofi ga HeM B nro6ofi
Qopvre uH0oprr,raquefi B BI4Ie reKcra, 3ByKo3anucu, uzo6paxeHr4f, u (utm) r4x correraH:zfl.
roropltfi zMeer pOKBI,I3LITII, IIo3BoJIf,IoIIII4e ero HAeHrzSr,rqupoBarb, t4 rrpeAHa3HaqeH AJrg
nepeAaql4 Bo BpeMeHr4 v B upocrpaHcrBe B rlen{x o6llecraeHHoro r4crroJrb3oBaHr4\ v
xpaHeHr.rr.

2.2, OQry uaJrbHbrfi gorcynreHT - Ilr4cbMeHHlrft arr, BbrrroJrHeuurrft Ha 6yuaNuovr
HocI4reJIe, YAocroneparcrqzft KoHKperHbIe Qaxmr v co6rnux, Koropbre BneKyr 3a

1I'ICIIOJIb3yIO4UX ero JILI{ O[peAeJIeHHbIe IIOCJIeAcTnzx. OQuqlIa-IIbHbIft 4Or<yrr,reHT AOJr]r(eH
coAepxaTb ycTaHoBJreHHbre per(Br43t4Tbr.

2.3. SrcseMrrJrflp - o6paseq rr4pax{r4poBaHHoro AoKyMeHra,
oprrfr{Hany.

2.4.CrarucrurfecKaq orrlerHocrb - cl4creMa KorlFrecrBeHHbrx 14 KaqecrBeHHbIX
rloKa3arenefi, xaparrepl,I3l4pyloul4x pa6ory yqpelqeHufl 3a onpeAenenurrfi cpoK.

2.5. Buaul rprMeHqeMofi orqerHocrr.r:



- focyAapcrBeHHafl I{ BeAoMCTBeHHaq OTrrerHOCTb - OTrreTHOCTb, COCTaBrfleM^Afl

Ha ocHoBe yrBepxAeHHbIX yHI4oI4UHpoBaHHbrx Qopvr r,r B coorBercrBr4rd c yrBepx.qeHHbrMz

HOp M aTr4 BHbrMr4 AO KyMeHT Al|dkr ;

- BHyrpeHHflc orrterHocrb - paspa6oraHHbre 14 yrBepxAeHHbre ArlpeKTopoM
Yupex4euHr 6nauxvt. O6ssarenbHbrMrr peKBr43zraMr4 3Tr4x orqeroB f,Br.srorcfl:
HarIMeHOBaHI4e OpraHU3aUI4I4, Ha3BAHr4e BI,,.!ia AOKyMeHTa, AATA U HOMep AOKyMeHTa, MeCTO

cocraBJIeHHs, 3aroJIoBoK no reKcry, rroArrlrcb, rpzQ yrBepxleHr4q (Ha orverax) vrrLr

pe3oJrrorlr4r Ar,rpeKTopa yqpex rgHvfl (Ha cnpanKe orr{erHof o xap aKrepa).

2,6. nol HeAeficrer4TeJtbHbrMr4 Aor(yMeHTaMV cneAyer rroHr,rMarb:

2.6.1. llolnocrrrc I43roroBJIeHHbre SrarrznHrre AoKyMeHTbr vrrvt rroAnr4HHbre

AOKyMeHTbI, B KOTOpbre BHeCeHbr r43MeHeHr4fl nyTeM [OArrr,rcToK, Aorfl,tcoK, r4crrpaBleHr4.s

vnruyIIIdI{ro)KeHl4,I qacru reKcra, BHeceHI4g B Hr4X AOnOJrHr4TeJIbHbrX AaHHbrX, trpocraBJreHnfl

oTTr4CKa rroAAenbHofo IIITaMilav[u IIeqaTLI 14 T.rr.

2.6.2. @axrn.Iecrz {Bnslotql4ecq rroAJrr4HHbrMr4, Ho coAepxarrlr4e cBeAeHr4f,, He

coorBercrByloul4e 4eficrnurenbHocrl4. Onu coxpaH{ror BHerrrHZe npr43HaKr4 II peKBugvrbr
HaAnex{alqux AoKyMeHToB (tzsroraulrBarorcr Ha o$zqzanbHoM 6laHre, coAepxar
HaI4MeHoBaHvre AoJlx{Hocrefi u Sawuttuu nr4rl, ylonHoMoqeHHbrx r'rx noAnr,rcbrnarr), oAHaKo

BHECEHHbIC Hr4x cBeAeHuq (rexcr, quQponrre 4annrre) f,Br.srorc_s

cQ anrc nS r4rlr4poBaHHbrM14.

2.6.3. Brr4auuue c HapyueHl4eM ycraHoBneHHoro rropflAKa, T.e. B pe3ynbrare

3noynorpe6leuzs AoJI)I(HocrHbIM nI4IIoM cnyNe6HrrM rroJro)KeHr4eM r4Jrr'r coBeprxeHlr-f, r4M

xiurarHbrx aeitc;rnufi ilpr4 BbrAaqe 3Toro AoKyMeHTa,

2.7. I4cuomsoBaHLre He4eficrnI4TeJlbHbrx AoKyMeHToB 3aKrroqaercf, B vrx

rIpeAcraBJIeHI4I,I B KaqecrBe ocHosaHzfi Anr rpyAoycrpoficrna, a raKx(e rpoBeAeHr4t

rlo6oro us 4eficmufi, orHeceHHbrx K KoMrrereHqr4r,r frpexAeHzr.
2.8. fIepcoHzLJIbHbIe AaHHbIe - ueo6xo1uv.afl. gtr- pa6oroAarenr raHQopnraqvrfl. B

eBfl3v c ycraHoBJIeHLreM TpyAoBbrx orHorrreHuiturcacatoulaqc.s KoHKperHoro pa6orHzKa.

III. IIoprAoK rIpoBepKH AoKyMeHToB Ha rroAJrrrHHocrb H cocraBJreHufl oQuqua.nruofi
OTqETHOCTI{

3.1 . [olxHocrHoe JII4IIo, orBercrBeHHoe 3a cocraBJreHue AoKyMeHToB no cBoeMy
iHSnpoBJIeHI,IIo AetTeJIbHocTI4, BeAer HeIIOcpeAcrseHHHfi KoHTponb V peryJrrpHo
ocyuecrBJlteT npoBeAeHI,Ie npoBepoK Ha npeAMer noAJrr4HHocrr4 AoKyMeHTOB,
o6pasyroqr4xefl y pa6ornLIKoB Vupex4eHla.s, Haxo1flrr\uxcfly Hero B rrp{MoM [oArrr.,rHeH7r4.

3.2. IIpvt [poBeAeHr4r4 npoBepoK yrrr4TbrBarb, rrro rrolnr,rHHocrb AoKyMeHToB
ycraHaBJlrBaercfl IryreM rIpoBepKZ peaJrbHocrr{ r4MeroqLtxc_rr B Hr4x lo4uraceft
.qonxHocrHblx lwr\ v coorBercrBkrfl cocraBJreHr4f, AoKyMeHToB AaraM OTpaxeHr4fl B Hr4X

onepaqzfi, uuQoprr,rarJLrLr, Qaxron r,r r.A.
3.3. llpz r{TeHLII4 AoKyMeHToB, rrocJre ycraHoBJreHvrfl r{x noAnuHHocru, ueo6xoAzrrao



npoBeprTb Aor{yMeHTbr rro cyqecTBy, TO eCTb C TOqKH 3peHr4, AOCTOBepHOCTT{, 3aKoHHOCTr4
orpaxeHHbrx B Hrrx xo3riicrseHurrx onepaqnfi, uu$opMar{r4rr, saxrax u r. A.

3.4. locroBepHocrb onepaqzfi, saSzxcnpoBaHHbrx B AoKyMeHrax, rpoBep{ercfl
I'I3yrIeHI4eM 3THX !I B3aI4MOCB'3aHHbIX C HprMLr AOKyMeHTOB, OnpOcoM coorBercrByrour4x
AonxHocrHbrx Jrr4u, ocMorpoM o6rerron B Harype Lr r.A.

3.5. 3arcoHHocrb orpax{eHHblx B AoKyMeHrax onepaqufi ywauaBJrr4Baerc,
rpoBepKr,r r4x coorBercrBr,rq 4eilcrnyroqeMy 3aKOHOAaTenbcTBy.

rryreM

3.6. llp" BbI'BJIeHZI4 Qaxron I4crroJrb3oBaHr4fl nor,{enbHbrx AoKyMeHroB
neo6xoAtzMo He3aMeAnrITenbFIo flpoaHQopvrrapoBarb ruper(ropa VvpeN4eHvrr,,-a raK]Ke
IIpzH.sTb cooTBeTcTByroqwe Mepbr rro HeAonyqeHr4ro
oTr{eTHocTU V I4QtrOUb3 OBaHr4q [oAAen bHbrx,uoKyMeHTOB.

cocraBJreHur neoQzqualrnofi

IV. feficrBltq padorHuI(oB rlp]r Bo3HrfKHoBeHr{H coMHeH}rfi e florrr{HHocrr{
rr peAcTaBJreH H brx AoKyMeHTOB

4.1. B cryqae Bo3HI4KHoBeHufl, o6ocuosaHHbrx covnenzfi B noAJl4HHocrr4
rIpeAcraBJIeHHbIX AoKyMeHroB (4unnoiuon, yAocroBepeuuir, ceprnQzxaroe) Lr

AocroBepHocrll coAep)Kalllertcx B HHX unQoprr,raquz pa6ornuxu yqpexAeHr4f,,
ocyUecrBnf,Iolque HenocpeAcrBeHHyro o6pa6orry u yr{er KoppecnoH.qeHqr4r4 1u6o
rlpaBoBylo sKcneprl4sy, o6f,zaHbl rlpeAnprrHrlMarb Mepbr, HarrpaBneHHbre Ha ycrpaHeHr4e
BO3HI4 Krrrr4 x coMHeH Uit U Ha nonyqeHr4e rorloJrHr4TeJrbHbrx ceeneHzfi .

4.2. tlpu Bo3Hr4KHoBeHvrrr y pa6orur4Ka yr{pexAeHr{, couseuzfi B nonJr}rHHocrr4
AoKyMeHTa' oH o6xsau He3aMeAnl4renbHo coo6rqr,rrr (n nz4e cnyxe6Hofi (4oxna4nofi)
sanucxra) o6 erou Al4peKropy yqpex{A eHVfl Anr rrpr4H flrvfl 4anrneftuero pe111e Hvrfl c rlenbro
npoBepKI'I TIOAIIIHHOCTI4 nOCTyTII4BIITUX AOKyMeHTOB OT pa6oruzxa npv rpyAoycrpoficrne.

4.3. Pa6orHIdK, orBercrBeuurtfi 3a rrpoBepKy noAnr,rHHocrr4 AoKyMeHToB ilpvr
rpyAoycrpoftctne, cHzMaer KorII4I4 c [peAocraBJreHHbrx AoKyMeHroB (Ar4nJroMa o6
o6pasonaHLrhr v LIHIIX AoKyMeHTon) z npoBoAr4T lepBr4rrHhrfi nrzsyal516rfi anzurug.

4.4, CseleHkrfl o6 o6pasonanurz pa6ornura rpr4paBHuBarorcr K rrepcoHanbHbrM
AaHHbIM. Couacuo n. 3 cr. 86 TK P@ (aHanorllqHa.fl HopMa coAepxr4rcr raKlKe B rrr. I n.2
cr. 10 (De4epanrHoro 3aKoHa or 27,07.2006 r. J\b 152-03 "O nepcoHanbHbrx 4annrrx,,) nce
nepcoHallbHbre AaHHbre pa6oruuxa cneAyer nonyrrarb or Hero caMoro. Ecnu nepcoHaJrbHbre
AaHHbIe pa6oruuxa Bo3Mo)KHo uonyqarb roJIbKo y rperbefi cropoubr, To pa6orunx AoJrxeH
Surr yBeAoMnen o6 SToM 3apaHee, 14 or Hero Aon)KHo 6116 [oryqeHo rr,tcbMeHHoe
cofJracue



4.5. Pa6ornux, orBercreeHnHfi 3a rrpoBepKy noAJrr4HHocrt4 AoKyMeHToB npu
rpyAoycrpoficrne, o6qsaH coo6uut pa6orHHxy, npeAocraBr.rBrueMy AoKyMeHr,
BbI3bIBaIoulttfi covtHeHhe B ero rloAnr4HHocrl,r, o rleJrrx, rrpeAnonaraeMbrx r4croqHr,rKax H

cnoco6ax nonyr{eHzt rrepcoHzlllbHbrx AaHHbrx, a raruKe o xaparcepe H nocneAcrBnflx
orKa3a pa6ornrara Aarb nr4cbMeHHoe corJracue Ha r4x noryr{eHr4e.

4.6. llocne oSopvrleHr4q corJracLrfl, pa6orHuxa Ha [onyrreHze nepcoH€urbHbrx

AaHHIIX, B coorBercrBl4l4 c 3aKoHoAareJrbcrBovr P@, B cnf{ae rrpvHflT:afl Ar4peKTopoM
pelxeHlz{ o HarpaBreHvru 3a[poca B raHcraHqr4ro, BbrAaBruyrc AoKyMeHT, ntrsunaroqufi
coMHeHI'Ie B efo TIOIJII4HHOCTT4, AaHHOe perxeHr4e AoBoAr4Tcf, AO pyKOBOAUTeJTq

I4HCTaHIII'II4, npeAOCTaBI4BrrrefO AOKyMeHT, r4 HAilpaBnfler9fl 3arrpoc B aApec grofi
I4HCTaHrIr414.

4.6. 3anpoc B I4HcraHUZo, BblAaBrxyro roKyMeHT, Bbr3brnaroqzfi coMHeHr4r B
efo [oAJII4HHocrI4, perl4crpl4pyercr B Xypnane pefr4crparlr4r4 3arrpocoB Ha

noArBepxAeHl4e noAJII4HHocrr4 AoKyMeHroB (llpunoNeHr4e i\lb 1) c yKa3aHveM

nocneAyloqero orBera. Xypnal perl,IcrparlLrr4 3arrpocoB BeAercf, 14 xpaHr4rcfl y rru\a,
orBercrBeHHoro 3a nporrrBoAefi crsue Koppyr \vv B Vvpex4euzu.

4.7. B cnyuae [onyqeHllq norox(r,rreJrbHoro orBera (yr<asaHr.u B AoKyMeHTe
znQopnraIIVI,I HecoorBercrByrorqefi 4eficrnureJrbHocrr,r r4Jrr{ AoKyMeHT He BbrAaBanct

Aannofi I{HcraHIII4efi u Ap.) ALIpeKTop VvpeN4eHr4fl paccMarpLrBaer npelcraBJreHHbre

AOKyMeHTbI V [pI'IHuMaeT peIxeHLIe O HanpaBJIeHVI4 3AflBneHLIq O [pI43HaKaX

coBeplxeHHofo rlpecTynneIJLrfl. B npaBooxpaHrrTeJrbHbre opfaHbr B nopflAKe,

rlpeAycMorpeHHoM lloloNeuraev o corpyAHuqecrBe c trpaBooxpaHr4TeJrbHbrMr4

opfaHaMr4.

4.7. Cnyxe6nue (4orna4nrre) 3arlucKrr 14 npr4JrolreHHbre K HlrM MarepuaJrbr

repeAarorcf, nrauy, orBercrBeHHoMy 3a nporr,rBoAeficrnne Koppynqun Anfl
o Q opnrne HLrfl 3aflB lreHufl B np aB o oxpaHr4Ten bH br e opf aHbr.

4.8. Ilpe4crauleHHble B yr{pe)KAeHr4e ne4eficru,rreJrbHbre AoKyMeHrbr r4rru ux
KorILIkt He rIoAJIex(aT BO3Bpary B cB.[314 c I{x eOg\4oxHOft erteNaxOfi

rIpaBooxpaHureJIbHbIMI4 opfaHaMr4 14 rrocJreAyroqr4M rrpz3HaHzeM BerqecrBeHHbrMlr

.uoKa3aTenbcTBaMLr.

V. IloqroroBKa Lt HarIpaBJreHHe B rrpaBooxpaHnreJrbHbre opraHbr
3asBJreHuil o conepureHr{r{ [pecry[JreHufl

5.1. Ha ocnoBaHLrw: rII,IcbMeHHoro yKa3aHvrfl Ar4peKTopa VupeNAeHVfl, Jrr,rqo,

orBercrBeHHoe 3a llporl4Bo4eftcrnrae Koppynqkrv,B TeqeHr,re 5 lHeft roroBr4T 3af,BreHr4s

v npanaraeMble K HI4M Marepr4€LJrbr, Koropbre B ilopf,AKe cr. l4I ylIK PO
HanpaBn-srorct B rlpaBooxpaHl4TenbHbre opraHbr 3a noA[r.rcbro AlrpeKTopa Vupex4eHvrfl,

5.2. 3aseleuue B IrpaBooxpaHl4TeJrbHbre opraHbr o rrpr43HaKax coBeprxeHHoro
npecryrlneHnfl (npe4ocraBJleHl4t noAleJrbHbrx 4oryueuron) perr4crpr{pyercq B

XypHane perl4crparrvrvr gaflBtuauir B npaBooxpaHzrenbHbre opraHbr o coBepueHHoM
rlpecryrlneHvrv (llpznoNeHl4e J\b 2) c yKasaH:zeM B rrocJreAyroqeM perrreHr,rf,. Xypnan



pefr4cTparlr4r.r 3afBJreHr4ff BeAeTc.rr kr xpaHuTctr y JiII1lIJa, oTBeTcTBeHHOfO 3a

rrporr4BoAeftcrBlre Koppyql4H B yqpexAeHllu.

5.3. llpra uocryrrneHr,ru B yr{pexAeHr4e nocraHoBJleHl,lfl o6 orK€Be B

aos6yx4eHr4r,r yroJroBHoro Aera Jrraqo, BbrHeceHHoro B IroptAl{e q. 1 cr. I48 ylIK PO,

orBercrBeHHoe 3a [porr4BoAeitcrsue Koppynqur4, corJlacoBbrBaer c AI4peKTopoM

qenecoo6pa3Hocrb Aaruneirruero o6xar oBaHufl yKa3aHHoro rIocraHoBJIeHI{f, .

VI. OrnercrBeHHocrb.

6.1.8 yqpexAeH[u 3arrperqeHo r4crroJrb3oBarb HeyrBepxAeHHble Qopvrr
orr{eroB, nu6p orr{erbr, coAepxarrr4e HeAocroBepHylo nnQoprvralll4ro. B cflyr{ae

BbIf,BJICHI4fl ,IIAHHbIX

OTBETCTBEHHOCTII.

6.2.IIpu o6napyxeHnvr cocraBreHr'rc HeoQnqza-nruofi orr{erHocrl4

AonxHocrHbre JrvIIa, pa6orHuru VupexAeHufl, B t{bl4 noJlHoMorrktfl. B coorBercrBr4vt c -

AoJrxHocrHbrMlr o6qgaHHocrrMrr BXoAlrr rroAroroBKa, cocraBJIeHI4e, rIpeAcraBJIeHLIe LI

HarrpaBneHr4e oTr{erHocTH, HecyT rrepcoHzlnbHyro oTBeTcTBeHHocTb 3a cocTaBJIeHI,Ie

neoQuqualruofi orr{erHoc ru v vcilolrb3oBaHl4t IIoMenbHbIX AoKyMeHToB.

VII. 3arc.ttloqnrerbHble [oror(eHltq

7 .1. Hacrof,rrlee lloloNeur4e rroAJrexzr o6qgarenbHoMy ouy6nzKoBaHLlro Ha

oQHqraanrHoru cafire yqpexrAelnufl, B cerll Irlurepuer.

$axron, pa6ornuru npl4BJleKarorc{ K AI4cIIunJII4napnofi
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